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Presentation Notes
HR & EEO/AA staff are responsible for overseeing the SAME program. We thought we would bring together our agencies to give an overview of the program


WHAT ISTHE SAME PROGRAM?

*PL. 2021, Chapter 465 and PL. 2021, Chapter 466 require the
Division of EEO/AA to develop and implement a State as a

Model Employer of People with Disabilities (SAME) program
(effective May |,2022)

* Goal is to increase the representation of persons with self-

identified disabilities in the State workforce.

* The EEO/AA officer of each State agency shall oversee the

SAME program for that State agency
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The goal of the SAME Program is to increase the representation of persons with self-identified disabilities in the state workforce
We are doing this By
-Increasing awareness of employment opportunities for persons with disabilities
Provide appropriate avenues and remove barriers to the application and hiring process for persons with disabilities
Create mechanisms to increase advancement and retention rates for persons with disabilities employed by the State 
Provide fast track hiring and advancement employment opportunities for people with significant disabilities

The EEO/AA officer of each State agency shall oversee the SAME program for that State agency
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- Review existing recruitment, hiring, advancement, and retention policies and procedures applicable to persons with disabilities, including an analysis of barriers to employment.
Establish goals for the hiring and recruitment of person’s with disabilities, maintain records of the progress towards achieving and maintaining the established goals, and maintain and report on demographic data related to disability status for applicants and employees.
Use fast track hiring and advancement authority that permits State agencies to consider disability status during the hiring and advancement process; and establish guidelines for the determination of qualified persons with significant disabilities.
Provide an opportunity for a qualified applicant with a disability or documented significant disability who are denied an interview for appointment to the unclassified or career service to request a mandatory, good faith interview, which shall be kept confidential and separate from the agency and employment applications.
Establish mentoring, internship, or similar work-based learning experiences for persons with disabilities.
Include a centralized accommodation program to consolidate subject matter expertise necessary to assess, evaluate, and implement effective and meaningful accommodations and funding streams for accommodations.
Establish a recruitment and referral program that connects the State agency with college students and recent graduates with disabilities.
Utilize web-based application portals that are accessible to and usable by persons with disabilities; and 
Provide for quarterly progress reports to the director of the State agency, the Director of the Division of EEO/AA, and the Chief Executive Officer of the Civil Service Commission, which shall be publicly available and posted on the division’s website, and a biannual report shall be prepared and distributed to the Governor and the Legislature by the Division of EEO/AA.


SAME PROGRAM FAST TRACKING

This program uses a fast-tracking process
to ensure that people who are eligible for
the program are offered an opportunity

to participate in interviews when applying

for non-competitive and unclassified

permanent and temporary positions with

NJ state government.




FAST TRACKING PROCESS OVERVIEW

Applicant obtains proof of disability Applicant applies
documentation (i.e. Schedule A Letter, for state agency
Schedule B State Agency or Medical job and includes
Provider Letter; SSA Letter; or Veteran approved
Affairs Service Connected Letter) documentation

Applicant reviews
criteria to determine
eligibility for the
program

State Agency HR State Agency HR Offices
Offices receive contact hiring managers to
applications and notes note applicant SAME
those who applied who Program status and
have SAME Program determine if ADA
disability accommodations are needed
documentation for the interview

State Agency Hiring Managers
offer interviews to SAME
=y applicant and provides SAME
Program follow up
information to designated HR
EEO/AA Officers

HR submits data (e.g. number
of SAME Program applicants,
interviews, and hires) to CSC | oo

quarterly

SNy CSC provides statewide data
and reports bi-annually (e.g.
front office)
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PROGRAM ELIGIBILITY

TO APPLY FOR STATE EMPLOYMENT UNDER THE SAME PROGRAM FAST TRACK
PROCESS YOU MUST MEET ONE OF THE FOLLOWING CRITERIA LISTED BELOW

NJ
HHHE

Eligible for services by a NJ

Eligible for Federal Schedule
A program under the US
Office of Personnel
Management

State Agency Serving People
with Disabilities

T

2, &

NisTR
Have a significant disability
that is or can be affirmed by Eligible for benefits by Social

Security Administration

a NJ licensed medical
provider

Eligible for services and

supports by a NJ state child
study team at a NJ high school
or by an office rendering
disability services at a NJ public
college or university

"y

g8 U.S. Department
%8 of Veterans Affairs

Eligible for services for
disabled veterans
administered by the US
Department of Veteran
Affairs




ACCEPTED DOCUMENTS OF
ELIGIBILITY

Schedule A Federal Hiring Letter

Who Can Sign Off on this type of Proof of Eligibility?

Federal and state vocational
rehabilitation counselors and medical
providers.




SCHEDULEA LETTERTEMPLATE

Sample Schedule A Letter for Licensed Medical Practitioners

The letter must be printed on “medical professional’s” letterhead and
miust include a signature or it is invalid.

Date

To Whom It May Concern:

This letter serves as certification that (name of patientapplicant) is an individual with an intellectual
disability, severe physical disability or psychiatric disability, and can be considered for
employment under the Schedule A hiring authority 5 CFR 213,3102(u). Thank you for vour interest
in considering this individual for employment. You may contact me at {(phone number).

Sincerely,

{Medical professional’s signature)

{Medical professional’s title)

Sample Schedule A Letter for Vocational Rehabilitation Professionals

State
Mame of Counselor, M.S., Department of Rehabifitative Services Main Line: oo-xx-xoo
Position Title Street Address - Suite Number TTY: KXX-KNX-KKK
City, State Zip Code Fax: xax-xax=xxxx
website Email:

Direct Line: K-ix-x

Drate

To Whom It May Concerm:

This letter serves as certification that (name) is an individual with a documented disability, identified by the
(vocational rehabilitation services agency name) policy and can be considered for employment under the Schedule
A hiring authority 5 CFR 213.3102 (u) for people with intellectual disabilities, severe physical disabilities or
psychiatric disabilities. Thank you for your interest in considering this individual for employment. You may
contact me at {contact information ),

Sincerely,

{Vocational rehabilitation professional's signature)




ACCEPTED DOCUMENTS OF
ELIGIBILITY

Schedule B NJ Letter for Designated NJ State Agencies,
Schools, and Colleges

Who Can Sign Off on this type of Proof of Eligibility?

A designated representative from a:

* Child study team affiliated with a NJ high school; or

* Office of Disability Services at a public college or university

* Designated state agency. These include New Jersey:
* Division of Vocational Rehabilitation Services (DVRS); or

* Division of Developmental Disabilities (DDD); or

* Commission for the Blind and Visually Impaired (CBVI); or
* Division of Disability Services (DDS); or

Division of the Deaf and Hard of Hearing (DDHH); or
Division of Mental Health and Addiction Services (DMHAS)
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Each division can designate 


ACCEPTED DOCUMENTS
OF ELIGIBILITY

Schedule B NJ Letter for Licensed
Medical Providers

Who Can Sign Off on this type of Proof of Eligibility?

NJ Licensed Medical Providers




SCHEDULE B LETTERTEMPLATES

NJ State as a Model Employer Program
Schedule B- NJ Letter
NJ State Agency Attestation of Eligibility

Letterhead of the Designated Agency

Date

NJ Civil Service Commission
44 South Clinton Avenue
Trenton, NJ 08609

To Whom It May Concern:

This letter serves as certification that

First Name
is an individual with a documented disability confirmed by the

Mame of M designated state agency

and can be considered for employment opportunities under the Schedule B-NJ fast
track hiring autherity N.J.S.A. 11A:7-13, et seq. for people with intellectual disabilities,
severe physical disabilities, or psychiatric disabilities.

If you have any questions, please contact me at and/or by
Phane numbsr

E-mai

Sincerely,

Designated Agency Professional’s Signature

Designated Agency Professional’s Printed Name

Designated Agency Professional's Title and Affiliated Organization

Mote: (Designated Agency Professional’s signature and complefion of each field above are required)

NJ State as a Model Employer Program
Schedule B Letter
NJ Licensed Medical Provider Attestation of Eligibility

Letierhead of the NJ Licensed Medical Provider

Date

NJ Civil Service Commission
44 South Clinton Avenue
Trenton, NJ 08509

To Whom It May Concern:

By signing this form, | attest that is an individual with an
Firat Mamz Lasi Mame:

intellectual disability, severe physical disability, or psychiatric disability, and, based on

this eligibility can be considered for employment opportunities under the Schedule B-
M fast track hiring authority M.J.5.A. 11A:7-13, et seq. for people with intellectual
disabilities, severe physical disabilities, or psychiatric disabilifies.

If you have any questions, please contact me at andfor by
Tahephions: £

E-mall

Sincerely,

Medical Professional Signature

Medical Professional's Printed Name

Medical Professional Title and Affiliated Organization

MNJ Medical License Number
Mote: (Medical Profeszional’s signature and completion of 2ach field above are required)




ACCEPTED DOCUMENTS
OF ELIGIBILITY
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SSA ELIGIBILITY LETTER

Who Can Sign Off on this type of Proof of Eligibility?

The United States Social Security Administration
provides this letter as a part of the process for
applying for benefits

The applicant does not need to seek additional
approval but must submit a copy of the SSA
eligibility letter.

P US. Department
%8 of Veterans Affairs

DEPARTMENT OF VETERAN AFFAIRS
CONNECTED APPROVED ELIGIBILITY
LETTER

Who Can Sign off on this type of Proof of Eligibility?

The United States Department of Veteran Affairs
provides this letter as a part of the process for
applying for benefits.

The applicant does not need to seek additional
approval but must submit a copy of the Veteran
Affairs Connect Approval eligibility letter.




APPLYING TO SAME PROGRAM
ELIGIBLE STATE JOBS

* The SAME Program fast tracking process can be used to apply to non-
competitive and unclassified job postings. Visit the Civil Service
Commission (CSC) website to find eligible job openings and
application instructions.

* Applicants still need to apply for the job using the direction provided
on the job announcement.

* Applying for eligible state jobs using the SAME Program fast track
process, requires one additional step for the applicants When
applicants submit a resume, they must include the signed
copy of their approved SAME Program
eligibility documentation.




YOUR ROLE

* Be aware of SAME
* Guide people to SAME
*Sign letters for SAME eligibility

* Refer to medical provider, SS,VA for signatures if not yet part

of services with your agency

*ldentify & report any challenges
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If people are not part of services yet, they should be directed to have the document signed by a medical provider, SS, VA

It is up to each agency to decide who can sign the documents, who will report challenges, etc.

There will be a link coming out soon for a page on the CSC website regarding SAME. 


	The New jersey� �State�As A�Model�Employer of Individuals with Disabilities ��PROGRAM
	 What is the SAME Program?
	SAME Program
	SAME Program Fast Tracking
	Slide Number 5
	Slide Number 6
	Accepted documents of eligibility
	Schedule a letter template
	Accepted documents of eligibility 
	Accepted documents of eligibility 
	Schedule b letter templates 
	ACCEPTED DOCUMENTS OF ELIGIBILITY 
	Applying to same program eligible state jobs
	Your Role

